
  

MAHARSHI DAYANAND SARASWATI UNIVERSITY,       

AJMER 

 

Bid Document Sr. No………                                          Year: - 2016 

Name of Firm/Company/Concern: ………………………….. 

 

 

 

 

 

 

 

 

 

 

BID DOCUMENT 

 

FOR 

 

PROCESSING OF LASER PRINTING OF DEGREE 

FOR THE YEARS 2015 

 

 

 

 

 

  Cost of Bid Document                                :        NIL 

 

  Earnest Money of cost of work                 :        NIL 

 

  Last Date & Time for Submitting 

  Completed BID            :   20/09/2016  at 1 P.M. 

 

 Opening Date & Time of BID                    :   20/09/2016  at 2 P.M. 

 

 

 



  

 
    MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER 

 
No. F20 (10-A)/ Degree/ MDSUA/2016/68858                            Dated: 10/09/2016   

 

                                       BID DOCUMENT  NOTICE No.-19 

Sealed tenders are invited from the Computer Firms who are capable for Laser 

Printing  through Computer Processing of Degrees in Bilingual- English and Hindi 

having in house requisite infrastructure and experience of at least three years of 

University/Board level work.  

 University is not bound to accept the lowest Bid and reserves the right to 

accept/reject any Bid without assigning any reason. 

 Bid Document can be downloaded from the University Website 

www.mdsuajmer.ac.in and Rajasthan State Public Procurement Portal website 

sppp.rajasthan.gov.in and deposited in the M. D. S. University, Ajmer 
Brief description of the Work Approx. 

cost of 

Work 

E. M. D. 

(in Rs.) 

 

Last date 

and Time 

for 

submitting 

completed 

Bid 

Opening 

date and 

Time of 

BID 

Laser Printing of Degree Paper in 

bilingual size A-4   8¼”  X  11¾” of 

175 G.S.M. for approx. 75,000 sheets 

for the Years 2015 

Rs. 

1,50,000/- 

 

NIL 20/09/2016 

At 1 P.M. 

20/09/2016 

At 2 P.M. 

1. Bid  are to be submitted on prescribed Bid Document which can be obtained on 

application from this office on free of cost in the name of Firm. Bid not 

submitted on prescribed form will be rejected. 

2. Bid received after the prescribed time and date shall be rejected. 

3. Bid will have to submit invariably a Service Tax Registration Number and 

Service Tax Clearance Certificate from the Commercial Tax Officer concerned 

with out which the Bid will not be considered. 

4. Bid Document in a sealed envelope marked conspicuously “Bid Document for 

Laser Printing of Degree in bilingual for the Years 2015 should reach on or 

before 20/09/2016 at 1 P.M. either personally or by registered post at Degree 

Section. The Bid will be opened on the same day at 2 P.M. before purchase 

committee in the presence of any intending Bidders or their authorized 

representative who may be present.  

 

REGISTRAR 

 

 

 

 

 

 

 

 

http://www.mdsuajmer.ac.in/
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     MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER  

                   

 
 

 

 

                                                       TECHNICAL BID                                   

ANNEXURE-A 

  

                                      
  

 

 

Subject: - Bids are invited for Laser Printing of Degree of Size A-4    

                8¼” X 11¾” 

 

1. Name and Address of the Firm/Company/Concern:- 

 

……………………………………………………………………….... 

 

………………………………………………………………………… 

 

………………………………………………………………………… 

 

 Email add:……………………………………………………………. 

 

Phone with Std. Code: ………Mob. No. ……………........................ 

 

Fax No………………………………………………………………... 

 

2. Registration No. …………………………………………………….. 

 

3. PAN No. of the Firm………………………………………………… 

 

4. Local Office, if any…………………………………………………... 

 

5. Whether Office is Owned/Leased or Rented………………………….. 

 

6. Work Address (Firm/Company/Concern):- 

        …………………………………………………………………………… 

 

       …………………………………………………………………………… 

 

      E-mail Address: ………………………………………………………… 

 

Phone with Std. Code: ………………………Mob. No. ……………...... 

 

Fax No……………………………………………………………………. 

ANNEXURE-A and B to be 

submitted in the envelope 

marked "Technical Bid" 

Last Date & Time for submitting 

Complete Bid                      : 20/09/2016 at 1 P. M. 

Opening Date   : 20/09/2016 at 2 P. M. 
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7. Reference: Bid Document No. ………………………………... Date…………… 

 

8. We agree to abide by the terms and conditions mentioned in the Bid 

Document issued by M. D. S. University, Ajmer Dated  10 /09/16. We also 

agree to abide by all other conditions mentioned in the Performa enclosed, on 

each page of which we have put our signature in token of our acceptance of 

the terms mentioned therein. 

 

9. Vat/Service Tax Registration and Clearance Certificate: - No Dealer who is 

not registered under the Vat/Service Tax Act prevalent in the State where his 

business is located shall be invited for Bidding. The Vat/Service Tax 

Registration Number should be quoted and the Service Tax Clearance 

Certificate from Commercial Tax Officer of the Circle concern shall be 

submitted without which the Bid is liable to rejection.  

 

10. Minimum Three Years Experience Certificate has been enclosed with 

Technical Bid Envelope. 

 

11. The rate quoted by Firm/Company/Concern in the Financial Bid shall be 

valid up to March, 2017 or for over all work assigned to the Firm whichever 

falls later on. If needed University may extend the time period of agreement 

for maximum 6 months on the same rate and terms and conditions with 

mutual understanding of the Firm/Company/Concern and M. D. S. 

University, Ajmer.  

 

12. Person/Official to whom University Officer may contact in case any 

clarification is required. 

 

Name:……………………………………Designation:……………....... 

 

Contact No.:-Office (with STD Code):……….......Mob. No................... 

 

Residence: ……………………………………………………………….. 

 

                   ………………………………………………………………...  

       

E-mail Address:... ……………………………………….......................... 

 

13. The Technical Bid is to be put in a separate envelope subscribing it as 

“Technical Bid” and Financial Bid is to be put in a separate envelope 

subscribing it as “Financial Bid” and finally keep them in a single large 

envelope subscribing it as “Bid Document for Laser Printing of Degree for 

the Years 2015. Bid will be opened on dated 20/09/2016 at 2 P.M. 

 

14. Envelope of “Technical Bid” shall be opened first. The 

Firm/Company/Concern found technically fit & sound for doing the job 

mentioned in this Bid Document shall only be considered for opening of 

“Financial Bid” envelope. All the envelopes should be individually sealed. 
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DECLARATION BY TENDERER 

 

 

 

1. I/We here by declare that I/we have quoted rates in Financial Bid 

after careful study of Terms and Conditions of Bid Documents.  

 

2. I/We declare that I/We are bonafide Manufacturer/ Whole salers/ 

Sole Distributer/Authorised Dealers/ Sole Selling/Marketing Agent in the 

Goods/Stores/Equipments for which I/We have Bidding. 

If this declaration is found to be incurrect then without prejudice to 

any other action that may be taken, and Bid if any, to the extent accepted 

may be cancelled.  

          

    

 

 

       SIGNATURE OF TENDERER 

 

               WITH SEAL 

                                                                                    Name: 

 

       Address:  …………………………  

             ……………………….... 

             ……………………….... 

        Mob. No………………………..... 
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MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER 

 

TECHNICAL BID 

    ANNEXURE-B  

 
The detailed Information regarding Infrastructure (whether owned or leased) 

available with the Firm/Company/Concern for Laser Printing of minimum 15,000 

Degrees per day. 

1.    Address:- 

Registered Office:-..................................................................................... 

 

Work/Factory:-........................................................................................... 

 

Address where the job of the University would be carried out:- 

 

.................................................................................................................. 

 

2. Availability of Machines :- 

(I) Computers 

S.No. No. of 

Computers 

Make and other 

Description/Capacity 

/Speed 

Working Capacity 

Hrs/Day 

Ownership/ 

Leased 

     

 

(II) Printers 

S.No. Type of Printers Number of 

Printers 

Working Capacity 

Hrs/Day 

 

Ownership/ 

Leased 

 

 

 

 

    

 

(III) Scanners 

S.No. Type of  

Scanners 

Number, Make 

& Tech. 

Specification 

 

Speed 

 

 

Working  

Capacity 

Hrs/Day 

 

Ownership/ 

Leased 

 

 

 

 

     



  

(5) 

 

(IV) Laser Printers 

S.No. Name and make of 

Laser Printer 

Size 

(A3/A4) 

 

No. of Laser 

Printer 

Available 

 

 

Speed 

per Hrs/Day 

 

Ownership/ 

Leased 

 

 

 

 

 

     

 

(V)  Other facilities (Give descriptions) 

 

(1) U.P.S. ................................................... 

 

(2) C.V.T. ................................................. 

 

(3) Other Machines................................... 

 

3. Available strenght of Man Power :- 

 

S.No. Personnel Full 

Time 

Part 

Time 

Experience Remarks, 

if any 

1 

 

 

2 

 

3 

 

4 

 

Experienced System Analyst/ 

Skilled Programmer 

 

Junior Programmer 

 

Skilled Computer Programmer 

 

Laser Printer Operators 

    

 

4. Experience of the Firm/Company/Concern(Experience if any, please enclose 

Experience Certificate and work satisfactory report):- 

 

S.No. Year Name of 

Board/University/Si

milar Organization/ 

Bank 

Quantity of 

Degrees 

Printed and 

supplied year 

wise 

Photocopy of work 

orders from Head of 

the concerned 

Institution 

(Registrar/C.E.) 

Other 

Description 
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5. Enclose:- 

                         (1) Vat/Service Tax Registration and Clearance Certificate. 

(2)  Attested copy of Partnership Deed in case of Partnership Firm. 

(3)    Registration Number and Year of Registration in case Partnership 

Firm is registered with Registrars of Firms. 

(4)      Registration issued by Registrar of Company in case of Company. 

         Address of Residence and Office, Telephone No./Mob. No. in case             

of Sole Proprietorship.   

(5) PAN Number(Income Tax) 

 

 Note:-(1) If information given in the Technical Bid Form is incomplete to  assess the 

Technical capability of the Firm/ Company/ Concern to undertake the 

work offers from that Firm/Company/Concern shall be rejected. 

(1) If space found short, separate sheet be enclosed. 

(2) Technical Specifications may be conferred and checked from a Technical 

Officer/ Technical Committee. 

 

 

 

 

                                                                                    SIGNATURE OF TENDERER 

 

               WITH SEAL 

                                                                                  Name: 

 

               Address:………………………....... 

                   .….……………………….. 

        …..……………………….. 

               Mob. No….………………………... 
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MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER 

 
ANNEXURE-C and D to be 

submitted in the Envelope 

marked “Financial Bid” 

   

FINANCIAL BID 

ANNEXURE-C 

1. Firm/ Company/ Concern Name and Address:- 

 

M/s……………………………………………………………………….... 

…………………………………………………………...………………... 

Phone with STD Code:..............(O)........................(R)…………………. 

 

Mob. ......................................Fax……………………………………… 

 

2. Reference: Bid Document Notice No.....................................Date......................... 

 

3. List/Formats of Reports required by Degree Section from the Firm with 

number of copies required for each. 

No. of Copies 

1. Check List/ Update List for checking Degree        Two 

   

2. Lists College wise/Exam wise for dispatching Degrees           Two 

 

3. Laser Printing of Degrees              -- 

 

4. Our Rates for presenting Degree Processing on Computer Main & 

Supplementary Examinations for the Years 2015 as per below:- 

Description Rs.  

in figure 

Rs. in words Remarks 

Rates per Candidate per 

Degree 

 

   

Note: - Rates quoted should not be changed or modified by way of cutting or 

overwriting or by using white fluid. Rates should be quoted rupees in words and 

figures including all Taxes and F. O. R. M. D. S. University, Ajmer.  

      

       SIGNATURE OF TENDERER 

               WITH SEAL 

                                                                                    Name: 

       Address:……………………….. 

             ……………………… 

             ……………………… 

               Mob. No………………………..... 
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?kks"k.kk 

 

 mijksDr leLr njsa eSaus@geus fcM+ esa ntZ 'krksZa dk vPNh rjg ls v/;;u dj /;kuiwoZd 

Hkjh gSaA eq>s@gesa ;g Hkh Lohdkj gS fd dqyifr] egf"kZ n;kuUn ljLorh fo'ofo|ky;] vtesj dk 

fu.kZ; gekjs fy;s loksZijh gksxkA ;g Hkh izekf.kr fd;k tkrk gS fd gekjh QeZ mDr dk;Z gsrq 

jftLVMZ gS rFkk fcM+ lEcU/kh dk;Z dk i;kZIRk ,oa okafNr vuqHko gS rFkk QeZ }kjk okLro esa mDr 

O;olk; fd;k tkrk gS rFkk okafNr e'khu@midj.k@rduhdh tkudkjh ,oa vuqHko vkfn miyC/k 

gSA jkT; ljdkj@cksMZ@Lok;Rr'kk"kh laaLFkku@fuxe@cSad vkfn ds }kjk gekjh QeZ dks CySd fyLV 

ugha fd;k gqvk gSA 

fnukad%& 

 

 

       fufonkdkj ds gLrk{kj e; lhy 

 

                                          uke%---------------------------------------------- 

 

                                          irk%---------------------------------------------- 

 

                                             ----------------------------------------------- 

 

                                             ----------------------------------------------- 

 

                                         eksckbZy u------------------------------------- 

                                                                    

 

 

Note:- 
1. Any kind of Tax shall not be payable by the University. 
2. Bid should be accompanied by a sample of stationery with complete specifications 

intended to be used for preparing printing of lists/formats of reports, check 
list/update list/dispatch statement college wise/exam wise etc. 
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MAHARSHI DAYANAND SARASWATI UNIVERSITY, AJMER 
 

FINANCIAL BID 
ANNEXURE-D 

 
TERMS AND CONDITIONS FOR PROCESSING OF LASER PRINTING DEGREES 

FOR THE YEARS 2015 

 

 The following main points may please be kept in view while submitting the rates 

for processing the jobs of various Degrees for various Exams:- 

 

1. Capacity and Experience of the Firm/Concern/Company:- 

(i) Bidder should have in house data feeding capacity including Photo Image 

signatures scanning for about 20-25 thousand records per day of the length 

225 to 275 characters. 

(ii) The Bidder must have for at least three years of experience of any University 

for processing of Printing of Degrees of 2 or 3 lacks candidates. 

(iii) The Bidder will have to submit a certificate along with the Bid Document 

from higher authority of the concerning University that the Computing Bidder 

has successfully and efficiently completed their jobs maintaining full secrecy 

and time schedule and the Bidder is quite reliable and capable for performing 

the Examination jobs. 

(iv) The Bidder should mention the year of their establishment, staff strength (i.e. 

System Analyst, Technical Staff etc.) along with the configuration of the 

system and computing machines installed at their center with backup power 

facilities available. All these informations are to be given in the Performa 

enclosed with Technical Bid.  

(v) The Bidder will have to depute one technical person exclusively for the 

purpose to deal with the University for the entire job. 

  

2. Details and Specifications of the work:- 

(i) The approximate number of candidates for various years shall be as under:- 

S.No. Year Main Supplementary 

1 2015 72000 5000 

 

The number of candidates may be increased/decreased. 

(ii) The University will provide Main/Supplementary/R.E. data for the years 

2015 on CD for printing relevant reports/Check Lists/Updated Lists and 

Degrees. 

(iii) The University will supply Pre-Printed stationery to the Bidder. The 

University will require all reports in two copies as per the format enclosed 

in the list for main and supplementary examinations. The Degrees will be 

printed in Bi-Lingual Hindi and English. The Bidder has to check 

thoroughly the printed document and reports before sending it to the 

University and certify that the documents and reports have been printed as 

per instructions and directions of the University and there are no mistakes. 
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(iv) The Bidder (Contractor) shall not assign or sublet his contract or part 

thereof to any other agency. 

(v) The Bidder has to supply converted Data of all Examinations on CD 

to the University without any extra cost. The Bidder will supply the 

Data in required format and language with the relevant programme 

so that the University can reproduce those duplicate documents in 

future as per its requirements.  

(vi) The Bidder should have Internet/E-mail account and file transfer protocol 

(FTP) site of regular message and Data communication to and from 

University and Firm. 

(vii) The specification of Paper to be supplied by the University will be A-4 

size(175±4% G.S.M.) 

(viii) Toner/Ink should be used original by the Firm and it should be Fixed 

Properly on the Degree Paper. 

 

3. Earnest Money:- 

 No Money is to be deposited by the Bidder in terms of Earnest Money. 

 

4. Agreement and Security Deposit:- 

(i) Successful Bidder will have to enter in to an agreement (on Rs. 500/- Non-

Judicial Stamp Paper at his own cost) in the prescribed  

(ii) No Money is to be deposited by the successful Bidder in terms of Security 

Deposit.  

(iv) The successful Bidder shall pay the expenses of completing and stamping 

of the agreement. If successful Bidder fails to execute agreement within 

the prescribed period of Fifteen Days from the date of issue of work 

order, such failure will be treated as a breach of terms and conditions and 

he might be panallised by the University Authorities. 

 

5. STCC Certificates:- 

The Bidder will have to submit invariably Vat/Service Tax Registration 

Number along with Vat/Service Tax Clearance Certificate from Service Tax 

Officer concerned, without which the Bid will not be considered. 

 

6. Filling of Rates:- 

 All the rates in Annexure-C “Financial Bid” are required to be quoted 

including all Taxes, Freight and Surcharge etc. 

 
1- LFkkuh; cksyhnkrk@vFkok ckgjh cksyhnkrk dh voLFkk esa vknsf’kr rS;kj dh xbZ mikf/k;ksa dh 

vkiwfrZ Øsrk ds dk;kZy; fLFkr xksnke@Hk.Mkj@mikf/k ’kk[kk esa cksyhnkrk Lo;a ds [kpsZ ij 

djsxkA 

2- njsa vuqcU/k vof/k rd fLFkj ,oa fuf’pr jgsaxh ,oa tks fd ekpZ] 2017 vFkok lEiw.kZ dk;Z 

lekfIr rd oS/k jgsaxhA fQj Hkh cksyhnkrk vkSj Øsrk nksuksa dh lgefr ls vf/kdre 6 ekg 

dh vof/k ds fy;s vuqeksfnr njksa ls lEcfU/kr vuqcU/k dh vof/k dks fufonk ,oa lafonk dh 

’krksZa lfgr vkilh lgefr ls vkxs c<+k;k tk ldrk gSA 
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7. Award of Work:- 

1. The University reserves the right to accept/reject any Bid in full or part 

thereof without assigning any reasons and is not bound to entrust the job 

to the lower Bidder. 

2. The University may distribute the Complete Processing Work to different 

computing Bidders (more than one) and it would not be necessary that the 

work of all the examination be assigned to a single Bidder. 

 

8. Termination of the Contract:- 

1. The Contract may be terminated at any time due to failure to process the 

data/reports or violation of any terms and conditions by the successful 

firm or the work being found unsatisfactory by the University, necessary 

deduction and recovery of panalty will be recovered from Firm’s bill and 

the work allotted would be withdrawn. Remaining work would be allotted 

at the risk and cost of the original allottee. 

2. Any controversy or claim arising out of or breach thereof will be settled 

by the Hon'ble Vice Chancellor of the University. The decision of the 

Hon'ble Vice Chancellor will be final and binding. In case of any dispute, 

all legal proceeding shall be lodged in courts situated in AJMER (Raj.) or 

The Rajasthan High Court Bench at Jaipur (Raj.) only. 

 
9. Payment Procedure:- 

1. No advance payment shall be made. No payment shall be made before 

completing the job in all respect and reconciliation of the work. Payment 

will be made on the basis of the number of correct Degrees printed and 

supplied.  

2. The Firm/Concern/Company will have to produce the bill in triplicate to 

the University for Payment. 

 

10. The Complete STR (System Test Run) will be done (without any   extra 

payment) for fresh or modified schemes introduced by the University for 

said years from time to time. 

 

11. The University agrees that approved Firm/Concern/Company’s liability, 

if any, arising out of or in any way related to its performance of the 

services provided herein including errors which may be attributable to 

malfunction of approved Firm/Concern/Company controlled machines 

operators programms, programmers or programms provided under this 

agreement is limited to money damages which shall not exceed the total 

amount paid by University for that portion of the services containing 

errors for which approved Firm/Concern/Company is responsible. 
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12. Deduction due to wastage of Degree Paper:- 

  The job carried out by the Bidder must be error free and in case 

errors are detected then deduction from the Bill will be made. 

 Following deduction shall be made from the Bill to compensate the 

damage/losses caused due to error by the approved Bidder:- 

  1% waste will be allowed and Rs. 20/- per wasted  Degree will 

be charged for the Degrees wasted beyond 1% wastage limit as 

average cost of one Degree Paper may be Rs. 20/- approximately.  

 

  13. Penalty for Lapse/Mistakes:- 

 Following penalties will be imposed on the Bidder due to major 

Lapses/Mistakes:- 

(1) Correction: - Corrections made in checklist but imposed on the 

Bidder has not updated will be treated as major Lapses/Mistakes. 

(2) Credibility: - Any Lapse/Mistake which affects the schedule of 

work and credibility of the University would be treated as Major 

Lapse/Mistake. 

(3) Rs. 1500/- per Major Lapse/Mistake in the jobs will be deducted. 

 
14. Penalty for Delay:- 

 For delivery of printed Degrees reports and documents, the time period 

shall be given as under:- 

 1(A) For Laser Printing A-3/A-4 equivalent size 15000 Degrees  

 Per Day. 

1(B) Reports and documents will be supplied by the Bidder as per   

schedule given in work order. 

2 The Grace Period of up to one day however be allowed in case of 

breakdown of machine. No other reasons or excuse would be 

considered for delay. 

3 No updation/correction charges shall be payable to the Bidder. 

4 Bidder shall agree that in case of mistake, which may turn out to be 

intentionally, besides penalty as per  terms and conditions 

contained in Tender then the University shall be free to take further 

legal action according to grievances of the mistake. 

5  For delay the Pelelty will be as per GF & AR. 

6 The University shall provide comprehensive manual having 

guidelines of printing Degree method and reports generation 

including various report formats. 

7 Inspection of work by the Inspection Committee or the authorized 

officer shall be carried out whenever necessary. 

8 The work is of strictly Confidential Nature as such the approved 

Bidder shall be required to maintain adequate secrecy in processing 

of the job. 

9 The Data/List/Information for printing of Degrees and other 

required printed material shall be collected by the Bidder from 

Deputy Registrar (Degree), M.D.S. University, Ajmer and Printed 

Degrees and Printed Material shall be delivered by the Tenderer in  
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           the Degree Section of M. D. S. University, Ajmer for which no 

extra payment for transportation will be paid. 

10 The Bidder should nominate a person who shall apprise to 

Registrar/Dy. Registrar (Degree) about the status of work daily, if 

required to do so, and should be available on Phone whenever 

required. 

11 The Terms and conditions not specifically mentioned above shall 

be as per GF & AR of Govt. of Rajasthan. 

  

                                                                      
Registrar 

M. D. S. University, Ajmer 
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egf"kZ n;kuUn ljLorh fo’ofo|ky;] vtesj 

                                     

ystj fizafVax rduhd ls mikf/k eqnz.k ds dk;Z gsrq 

fufonk ,oa lafonk dh ’krsZa 

fVIi.kh%& fufonkdkj dks fufonk esa vius dk sVs’ku nsrs le; fuEu ’krksZa dks cgqr /;ku iwoZd i<+uk pkfg;sA 

 

1- fcM+ mlds [kqyus dh fnukad ls rhu ekg ds fy, oS/k jgsxhA 

 

2- fcM+j QeZ ds lafo/kku@fu;e@lajpuk esa fdlh Hkh izdkj ds ifjorZu dh lwpuk fcM+j QeZ 

dks vfoyEc fo’ofo|ky; dks fyf[kr esa djuh gksxh ,oa ,sls fdlh Hkh izdkj ds ifjorZu ls 

fcM+j ds iwoZ izfrfuf/k@lnL; viuh ftEesnkjh ls eqDr ugha gks ik;saxsA 

 

3- fcM+j dk dksbZ Hkh u;k lk>snkj ¼,d vFkok ,d ls vf/kd½ fufonk ,oa lafonk dh ’krksZa ds 

vuq:Ik fd;s x;s djkj esas rc rd ’kkfey ugha fd;k tk ldsxk tc rd fd og@os lHkh 

fcM+ ,oa lafonk dh ’krksZa ds vuq:Ik dk;Z djus esa lgefr lEcU/kh fo’ofo|ky; ls djkj ugha 

dj ysrsA  

 

4- okjUVh@xkjUVh dh ’krZ%& 

 

fcM+j dks bl ckor xkjUVh nsuh gksxh fd iznk; dh xbZ lEiw.kZ LVs’kujh¼eqfnzr mikf/k@eqnz.k 

ds nkSjku [kjkc¼osLVsM½ mikf/k ,oa [kkyh vFkok veqfnzr mikf/k isij½ dk;Z dh lekfIr ij 

fo’ofo|ky; dks ykSVkdj mu lcdk ys[kk&tks[kk izLrqr djuk gksxk o fglkc feykdj nsuk 

gksxk vU;Fkk fcM+j dks mikf/k ys[ku ds dk;Z dk Hkqxrku fd;k tkuk lEHko ugha gksxk ,oa 

fo’ofo|ky; ,slh fLFkfr esa QeZ ds fo:) yhxy dk;Zokgh djus ds fy;s Lora= gksxkA 

 ”‘ 

5- fufonk Hkjuk%&  

 

1-  dksVs’ku] fufonk esa fn;s x;s funsZ’kksa ds vuqlkj rduhdh o foÙkh; fcM  ;Fkksfpr :Ik 

ls vyx&vyx eqgjcUn fyQkQs esa cUn djds Hkstk tkuk pkfg;sA 

 

2- fcM+ mu fcM+jksa }kjk gh nh tkuh gS tks mu oLrqvksa @lkeku @lkt&lTtk 

@vR;k/kqfud vkWVksesfVd e’khuksa o mi;qDr vuqHko o rduhdh dq’ky Jfed la[;k 

vkfn RkFkk vko’;drkuqlkj flD;qfjVh fpUg eqfnzr djus ds fy, jftLVMZ@vuqeksfnr 

iznk;d gks] ftlds fy, fufonk nh tk jgh gS ,oa okLro esa O;olk; dj jgk gksA  

 

3-  fcM+j viuh fufonk vFkok mlds lkjHkwr fdlh Hkkx dks uk rks fdlh vU; ,tsUlh dks 

lkSai ldsxk vkSj uk gh fdlh dks vkxs fufonk ij ns ldsxkA 

 

6- vuqeksfnr iznk; ds lEcU/k esa ;g le>k tk;sxk fd mlus iznk; fd;s tkus okys lkeku 

lEcU/kh ’krsZa] foLrr̀ fooj.k] vkdkj] esd vkSj js[kkfp=ksa vkfn dh lko/kkuh iwoZd tkap djyh 

gSA ;fn mudks bu ’krksZa ;k foLrr̀ fooj.k] js[kkfp=ksa vkfn ds lEcU/k esa dksbZ lUnsg gks rks 

mls lafonk ij gLrk{kj djus ls iwoZ mi&dqylfpo ¼mikf/k½ ls iwNrkN dj ysuh pkfg, ,oa 

Li"Vhdj.k izkIr dj ysuk pkfg,A 

 

7- fcM+j dks vius dk;kZy;] xksnke rFkk odZ’kkWi ds Hkw&xg̀kfn dk iwjk irk fuf’pr :Ik ls nsuk 

pkfg, tgka tkdj fujh{k.k fd;k tk lds vkSj ml O;fDr dk uke vkSj irk Hkh vo’; nsuk 

gksxk ftlls bl dk;Z gsrq lEidZ fd;k tkosA 

 

8- fcM+ L;kgh ls Hkjh gksuh pkfg,A isfUly ;k vU;Fkk Hkjh gqbZ fdlh Hkh fufonk ij fopkj ughas 

fd;k tk;sxkA fufonk esa dksbZ ifjorZu rFkk ifjo/kZu ugha fd;k tkuk pkfg,A dksbZ  
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Åijh ys[ku ¼vksojjkbZfVax½ lQsn ¶ywM ls ugha dh tkuh pkfg;sA ;fn dksbZ Correction 

gks rks mUgsa Li"V  :Ik ls vyx ls vafdr dh tkuh pkfg;s rFkk dkVk Qkalh ij fcM+j] }kjk 

y?kq gLrk{kj fd;s tkus pkfg;sA 

 

9- fcM+j dks fcM+ vkSj djkj dh ’krksZa vkSj izfrcU/kksa ¼layXu LisflfQds’kUl½ dh Lohd`fr ds 

izrhd ds Lo:Ik fufonk izi= ds izR;sd i"̀B ds vUr esa gLrk{kj djus pkfg;sA  

 

10- fcM+  ds fyQkQs ij  **Bid for Processing of Laser Printing of Degree For the 

Year  2015^^ vafdr djrs gq, fyQkQs dks dqy&lfpo] egf"kZ n;kuUn ljLorh fo’ofo|ky;] 

vtesj ds  irs ij Hkstsa tks fufonk dh lwpuk esa vafdr rkjh[k ,oa le; rd gh Lohdkj dh 

tk;sxhA 

 

11- fcM+j] fcM ds lkFk vifjgk;Z :Ik ls osV@ lfoZl] jftLVªs’ku izek.k&i= dh la[;k rFkk 

lEcfU/kr osV@lfoZl@okf.kT;dj vf/kdkjh dk fcdzhdj ’kks/ku izek.k&i= izLrqr djsaxs 

ftlds fcuk fcM ij fopkj ugha fd;k tk ldsxkA  

  

12-njksa dk vadu%&  

 

¼1½ njksa dh bdkb;ksa esa fdlh Hkh fLFkfr esa dfVax@vksojjkbfVax ugha fd;k tkuk pkfg;s 

vkSj njsa ’kCnksa ds lkFk vadksa esa Hkh vo’; fy[kh tkuh pkfg;sA 

 

¼2½ leLr mRdfFkr njsa dk;kZns’k esa dgs vuqlkj vFkok fufnZ"V LFkku ds xksnke ij ,Q-

vks-vkj- gksuh pkfg;s vkSj muesa leLr dj ’kkfey gksus pkfg;sA LFkkuh; fcM+j ds 

ekeys esa Hkh njksa esa leLr HkkM+k ’kkfey gksuk pkfg;sA egf"kZ n;kuUn ljLorh 

fo’ofo|ky;]vtesj }kjk fcM+j dks dksbZ xkM+h&HkkM+k ;k ifjogu O;; ugha fn;k 

tk;sxkA 

 

13-fof’k"Vrk,a%& 

 

1- ;fn fcM+j LVs’kujh dh lIykbZ fu/kkZfjr LisflfQds’kUl vFkok vuqeksfnr uewuksa ds 

vuqlkj fu/kkZfjr le; ds Hkhrj ;k of.kZr le; ds Hkhrj iwjh u dj ik;s rks dzsrk 

vf/kdkjh dks ;g gd gksxk fd og lafonk dks jn~n dj ns rFkk fcM+j dzsrk vf/kdkjh 

dks fcM+j }kjk foQy djus ds dkj.k gksus okyh gkfu dk uqdlku dk nk;h gksxkA 

ijUrq fcM+j] O;fDrdze ds QyLo:Ik fd;s x;s dz; ij gksus okys ykHk dk gdnkj ugha 

gksxkA fdUrq ,slh gkfu ;k uqdlku dh olwyh bl lafonk ;k fdlh vU; lafonk ds 

v/khu ns; jkf’k esa ls olwy dj yh tk;sxhA 

 

2- fo’ofo|ky; }kjk fn;s x;s LisflfQds’kUl ;k vU; dkj.kksa ls vLohd`r LVs’kujh dks 

QeZ }kjk vU; fdlh Hkh iz;kstu esa mi;ksx ugha fd;k tk ldsxkA ;g fcM+j  dh 

ftEesnkjh gS fd fo’ofo|ky; }kjk eqnz.k djok;h tkus okyh fiz&fizaVsM mikf/k fdlh Hkh 

fLFfr esa dk;Z lekfIr ds ckn QeZ vFkok vU; dksbZ Hkh O;fDr rduhdh :Ik ls csdkj 

gqbZ rFkk fo’ofo|ky; }kjk vLohd`r gqbZ LVs’kujh ,oa efqnzr lkexzh dk mi;ksx ugha 

dj ldsxkA ,slh vLohd`r dh x;h LVs’kujh dks QeZ }kjk fo’ofo|ky; dks fdlh Hkh 

ifjfLFkfr esa ykSVkuk gksxkA 

 

14-fufonk dh Lohd̀fr%& 

 

1- fdlh Hkh fcM+ dks Lohdkj djus esa egf"kZ n;kuUn ljLorh fo’ofo|ky;] vtesj ds fy;s 

;g vko’;d ugha gS fd og fuEure fcM+ gksA fo’ofo|ky; ds ikl fdlh Hkh fcM+ dks 

iw.kZ vFkok vkaf’kd :Ik ls  fcuk dksbZ dkj.k crk;s Lohdkj@vLohdkj djus dk vf/kdkj 

lqjf{kr gSA 
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2- lkekU;r;k fiz&fizaVsM fMxzh isij mikf/k ds eqnz.k dk dk;Z fdlh Hkh ,d fcM+j dks fn;k 

tk;sxk] fdUrq ifjfLFkfr ds vuqlkj Rofjr ¼Urgency½ vko’;drk dks ns[krs gq, bl 

dk;Z dks ,d ls vf/kd QeksZa dks vkoafVr fd;k tk ldrk gSA 

 

3- lQyre fcM+j dks vius [kpsZ ij fufonk Lohdkj djus dh lwpuk ds vk’k; dk i= 

tkjh gksus dh frfFk lss 15 fnol dh vof/k esa fu/kkZfjr izk:Ik esa fu;ekuqlkj :Ik;s 

500@&¼v{kjs :Ik;s ikap lkS ek=½ ds ukWu T;qfMf’k;y LVkEIk isij ij djkj fu"ikfnr 

djuk iM+sxkA ;fn fcM+j fufgr dkykof/k esa djkjukek fu"ikfnr djus esa foQy jgrk gS 

rks bl izdkj foQy jgus dks fucU/kuksa rFkk ’krksZa dk Hkax gksuk ekuk tk;sxk o fcM+j ij 

vkfFkZd n.M yxk;k tk ldsxkA bl lEcU/k esa dzsrk vf/kdkjh dk fofu’p; gh vafre 

gksxkA rnqijkUr fcuk uksfVl vU; fcM+j dks vkiwfrZ vkns’k nsus dk vf/kdkj dzsrk 

vf/kdkjh dks gksxkA  

 

4- ;fn fcM+j fufonk izk:Ik esa fofufnZ"V dkykof/k ds Hkhrj eqfnzr mikf/k;ksa dh lqiqnZxh u 

dj ik;s rks fo’ofo|ky;@Øz; vf/kdjh  vius foosdkuqlkj eqfnzr mikf/k;ksa dh lqiqnZxh 

dh vof/k fufonkdkj ls djkjuqlkj ifjfu/kkZfjr uqdlkuh tks ’kkfLr ugha gksxh dh olwyh 

v/;/khu c<+k ldsxkA ;g olwyh ml lkeku ds ewY; ds izfr’kr dh jkf’k ds cjkcj 

fuEukuqlkj rFkk lEefr esa gqbZ uhps cryk;h x;h nsjh ds fy;s gksxh%&  

1- fu/kkZfjr lqiqnZxh dh dkykof/k ds 1@4 rd dh dkykof/k dh nsjh ds fy, 2-5 

izfr’krA 

2- 1@4 ls vf/kd ijUrq fu/kkZfjr lqiqnZxh dh dkykof/k ds 1@2 rd dh dkykof/k dh 

nsjh ds fy, 5 izfr’krA 

3- 1@2 ls vf/kd ijUrq fu/kkZfjr lqiqnZxh dh dkykof/k ds 3@4 rd dh dkykof/k dh 

nsjh ds fy, 7-5 izfr’krA  

4- 3@4 ls vf/kd ijUrq fu/kkZfjr lqiqnZxh dh dkykof/k ds cjkcj dh dkykof/k ls 

vuf/kd dkykof/k dh nsjh ds fy;s 10 izfr’krA  

                                                  

fVIi.kh%& 

1- lIykbZ esa gqbZ nsjh dh dkykof/k dh lax.kuk djrs le; ,d fnu dh fHkUu dks ugha 

fxuk tk;sxk] ;fn og 1@2 fnu ls de gSA 

 

2- ifjfu/kkZfjr uqdlkuh dh vf/kdre jkf’k 10 izfr’kr gksxh fdUrq ;fn vkiwfrZ ds 

foyEc ds dkj.k fo’ofo|ky; dh izfr"Bk dks vk?kkr yxrk gS vkSj dk;Z izHkkfor 

gksrk gS rks ;g dVkSrh vkiwfrZ ds ewY; dh 10 izfr’kr ,oa@vFkok 50]000@&:Ik;s 

esa ls tks Hkh vf/kd gks dh tk ldsxhA ,slh fLFfr esa QeZ dks CySd fyLV Hkh fd;k 

tk ldsxkA 

 

7- ;fn fcM+j dksbZ ck/kk mRiUu gksus ds dkj.k lafonkRed iznk; iw.kZ djus dk le; c<+kus 

dh vis{kk djs rks og blds fy;s ml izkf/kdkjh dks ftlus iznk; dk vkns’k fn;k gS] 

ck/kk mRiUu gksus ij rqjUr fyf[kr esa vkosnu djsxk ysfdu iznk; iw.kZ djus dh rkjh[k 

ds Ik’pkr ughaA ysfdu iznk; dh vko’;drk dks ns[krs gq, ;g vko’;d ugha gksxk fd 

iznk;d dks le; vof/k c<+kus dh Lohd̀fr ns gh nh tk;sxhA 

 

8- lEiw.kZ mikf/k;ka crk;s x;s LisflfQds’ku ds vuqlkj gh eqfnzr djuh gksaxhA  

LisflfQds’ku ds vuqlkj eqfnzr u gksus ij nqckjk eqnz.k djuh gksxh] ftldk dksbZ 

vfrfjDr Hkqxrku ns; ugha gksxkA bl gsrq fu/kkZfjr ekin.M ls vf/kd [kjkc gqbZ 

LVs’kujh ij iSuYVh Hkh dh tk;sxhA 
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9- Hkqxrku%& 

 

1- ;nk&dnk gksus okys rFkk fo’ks"k dkj.kksa ds flok;] ftuds dkj.k  vfHkfyf[kr fd;s 

tk;saxs] dksbZ vfxze lank; ugha fd;k tk;sxkA 

2- vk;dj foHkkx ds fu;ekuqlkj QeksZa dks fd;s tkus okys Hkqxrku esa ls L=ksr ij 

vk;dj dh dVkSrh ¼Vh-Mh-,l-½ dh tk;sxhA 

10- vU; ’krsZa%& 

 

1- dzsrk vf/kdkjh vFkok mldk ;Fkkor vf/kd̀r izfrfuf/k dHkh Hkh mfpr le;ksa ij 

iznk;d ds Hkw&xg̀kfn¼fizfelst+½ esa tk ldsxk vkSj dHkh Hkh mfpr le;ksa ij tk¡p 

vkSj fujh{k.k ds fy;s l{ke gksxkA  

 

2- fcM+jksa ;k muds izfrfuf/k;ksa dh vksj ls izR;{k@vizR;{k :Ik ls dh tkus okyh 

la;kpuk ds dkj.k fufonk vekU; dh tk ldrh gSA 

 

3- ;fn fdlh Hkh i{k }kjk dkuwuh dk;Zokgh lafLFkr fd;s tkus dh vko’;drk iM+s ml 

fLFkfr esa ;g dk;Zokgh vtesj¼jktLFkku½@jktLFkku mPp U;k;ky;] t;iqj cSap 

t;iqj U;k;ky;ksa esa gh LkafLFkr djuh gksxhA 

 

4- fdlh Hkh rjg ds fookn dh fLFkfr esa ekuuh; dqyifr] egf"kZ n;kuUn ljLorh 

fo’ofo|ky;] vtesj dk fu.kZ; vafre ,oa nksuksa gh i{kksa ds fy;s ekU; gksxkA 

 

5- ;g fd fn;s x;s dk;kZns’k ds vuqlkj dk;Z gsrq fd;s x;s djkjukes dh fdlh Hkh ’krZ 

ds mYy?kau ij QeZ dks 15 fnu dk uksfVl fn;k tkdj CYkSd&fyLV fd;k tk 

ldsxkA  

 

6- ;fn QeZ ij dksbZ n.M fo’ofo|ky; ds dqylfpo }kjk yxk;k tkrk gS rks QeZ 

}kjk mldh vihy ekuuh; dqyifr] enlfofo] vtesj ls dh tk ldrh gSA 

 

7- ;fn fcM+j ,slh ’krZ vkjksfir djrk gS tks blesa of.kZr ’krksZa ds vfrfjDr gS ;k muds 

fojks/k esa gS rks ,slh fdlh Hkh fcM+ ij fopkj ugha fd;k tk;sxk vFkkZr fcM+ Lor% 

jn~n le>h tk;sxhA fdlh Hkh lwjr esa buesa ls fdlh Hkh ’krZ dks Lohdkj fd;k 

gqvk ugha le>k tk;sxk tc rd fd fo’ofo|ky; }kjk tkjh fd;s x;s fcM+ 

Lohd`fr ds i= esa fo’ks"k :Ik ls mYysf[kr u fd;k x;k gksA  

 

11- jktLFkku yksd mikiu esa ikjnf’kZrk vf/kfu;e] 2012 ,oa fu;e 2013 ¼Transparency 

in Procurement Rules, 2013 under Act 2012½ ds izHkkfor fu;eksa dh ikyuk 

fufonknkrk dks djuh gksxhA 

12- jktLFkku yksd mikiu esa ikjnf’kZrk vf/kfu;e]2012 ,oa jktLFkku yksd mikiu esa 

ikjnf’kZrk fu;e] 2013 ds rgr ifji= Øekad ,Q- 1¼8½foRr@lkfoysfu@2011 fnukad 

04@02@2013 ls vf/klwfpr Annexure ‘A’, ‘B’, ‘C’ ,oa ‘D’ vko’;d :i ls izR;sd 

i"̀B ij gLrk{kj ds lkFk layXu djuk lqfuf’pr djsaA 

Annexure ‘A’:- 
Compliance with the Code of Integrity and No Conflict of 
Interest 
Any person participating in a procurement process shall- 
(a) not offer any bribe, reward or gift or any material benefit 

either directly or indirectly in exchange for an unfair 
advantage in procurement process or to otherwise 
influence the procurement process. 
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(b) not misrepresent or omit that misleads or attempts to 
mislead so as to obtain a financial or other benefit or avoid 
an obligation. 

(c) not indulge in any collusion, Bid rigging or anti-competitive 
behavior to impair the transparency, fairness and progress 
of the procurement process. 

 

(d) not misuse any information shared between the procuring 
Entity and the Bidders with an intent to gain unfair 
advantage in the procurement process. 

(e) not indulge in any coercion including impairing or harming 
or threatening to do the same, directly or indirectly, to any 
party or to its property to influence the procurement 
process. 

(f) not obstruct any investigation or audit of a procurement 
process. 

(g) disclose conflict of interest, if any, and 
(h) disclose any previous transgressions with any Entity in India 

or  any other country during the last three years or any 
debarment by any other procuring Entity.   

Conflict of Interest:- 
The Bidder participating in a bidding process must not have a 
Conflict of Interest. 
A Conflict of Interest is considered to be a situation in which a 
party has interest that could improperely influence that party’s 
performance of official duties or responsibilities, contractual 
obligations, or compliance with applicable laws and regulations. 
A Bidder may be Considered to be in Conflict of Interest with 
one or more parties in a bidding process if, including but not 
limited to: 
(a) have controlling partners/shareholders in common; or  
(b) receive or have received any direct or indirect subsidy from 

any of them; or 
(c) have the same legal representative for purpose of the Bid; 

or  
(d) have a relationship with each other, directly or through 

common third parties, that puts them in a position to have 
access to information about or influence on the Bid of 
another Bidder, or influence the decisions of the Procuring 
Entity regarding the bidding process; or 
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(e) the Bidder participates in more than one Bid in a bidding 
process. Participation by a bidder in more than one Bid will 
result in the disqualification of all Bids in which the Bidder 
is involved. However, this does not limit the inclusion of 
the same subcontractor, not otherwise participating as a 
Bidder, in more than one Bid; or 

(f) the Bidder or any of its affiliates participated as a 
consultant in the preparation of the design or technical 
specifications of the Goods, Works or Services that are the 
subject of the Bid; or 

(g) Bidder or any of its affiliates has been hired(or is proposed 
to be hired) by the Procuring Entity as engineer-in-
charge/consultant for the contract. 

 

Annexure ‘B’:- Declaration by the Bidder regarding 
Qualifications 

Declaration by the Bidder 
In relation to my/our Bid Submitted 
to………………………………………….for procurement 
of…………………………………….in response to their Notice inviting 
Bids No……………………..Dated…………………..I/We hereby declare 
uner Section 7 of Rajasthan Transparency in Public Procurement 
Act, 2012, that: 
1. I/We possess the necessary professional, technical, 

financial and managerial resources and competence 
required by the Bidding Document issued by the Procuring 
Entity;  

2. I/We have fulfilled my/our obligation to pay such of the 
taxes payable to the Union and the State Government or 
any local authority as specified in the Bidding Document; 

3. I/We are not insolvent, in recerivership, bankrupt or being 
wound up, not have my/our affairs administered by a court 
or a judicial officer, not have my/our business activities 
suspended and not the subject of legal proceedings for any 
of the foregoing reasons; 

4. I/We do not have, and our directors and officers not have 
been convicted of any criminal offence related to my/our 
professional conduct or the making of false statements or 
misrepresentations as to my/our qualifications to enter into 
a procurement contract within a period of three years 
preceding the commencement of this procurement process,  
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or not have been otherwise disqualified pursuant to 
debarment proceedings; 

5. I/We do not have a conflict of interest as specified in the 
Act, Rules and the Bidding Document, which materially 
affects fair competition. 
 

Date:      Signature of Bidder 
Place:      Name: 
       Designation: 
       Address: 
Annexure‘C’:- Grievance Redressal during Procurement Process 
The designation and address of the First Appellate Authority 
is______  The designation and address of the Second Appellate 
Authority is____ 
(1) Filing an appeal:- 

If any Bidder or prospective bidder is aggrieved that any 
decision, action or omission of the Procuring Entity is in 
contravention to the provisions of the Act or the Rules or 
the Guidelines issued thereunder, he may file an appeal to 
First Appellate Authority, as specified in the Bidding 
Document within a period of ten days from the date of 
such decision or action, omission, as the case may be, 
clearly giving the specific ground or grounds on which he 
feels aggrieved: 
Provided that after the declaration of a Bidder as successful 
the appeal my be filed only by a Bidder who has 
participated in procurement proceedings. Provided further 
that in case a Procuring Entity evaluates the Technical Bids 
before the opening of the Financial Bids, an appeal related 
to the matter of Financial Bids may be filed only by a 
Bidder whose Technical Bid is found to be acceptable. 

(2) The officer to whom an appeal is filed under para (1) shall 
deal with the appeal as expeditiously as possible and shall 
endeavour to dispose it of within thirty days from the date 
of the appeal. 

(3) If the officer designated under para (1) fails to dispose of 
the appeal filed within the period specified in para (2), or if 
the Bidder or prospective bidder or the Procuring Entity is 
aggrieved by the order passed by the First Appellate 
Authority, the Bidder or prospective bidder or the  
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Procuring Entity, as the case may be, may file a second 
appeal to the Second Appellate Authority specified in the 
Bidding Document in this behalf within fifteen days from 
the expiry of the period specified in para (2) or of the date 
of receipt of the order passed by the First Appellate 
Authority, as the case may be. 

(4) Appeal not to lie in certain cases 
No appeal shall lie against any decision of the Procuring 
Entity relating to the following matters, namely:- 
(a) Determination of need of procurement; 
(b) Provisions limiting participation of Bidders in the Bid 

process; 
(c) The decision of whether or not to enter into 

negotiations; 
(d) Cancellation of a procurement process; 
(e) Applicability of the provisions of confidentiality. 

(5) Form of Appeal 
(a) An appeal under para (1) or (3) above shall be in the 

annexed Form along with as many copies as there are 
respondents in the appeal. 

(b) Every appeal shall be accompanied by an order 
appealed against, if any, affidavit verifying the facts 
stated in the appeal and proof of payment of fee. 

(c) Every appeal may be presented to First Appellate 
Authority or Second Appellate Authority, as the case 
may be, in person or through registered post or 
authorised representative. 

(6) Fee for filing appeal 
(a) Fee for first appeal shall be rupees two thousand five 

hundred and for second appeal shall be rupees ten 
thousand, which shall be non-refundable. 

(b) The fee shall be paid in the form of blank demand draft 
or banker’s cheque of a Scheduled Bank in India 
payable in the name of Appellate Authority concerned. 

(7) Procedure for disposal of appeal 
(a) The First Appellate Authority or Second Appellate 

Authority, as the cased may be, upon filing of appeal, 
shall issue notice accompanied by copy of appeal, 
affidavit and documents, if any, to the respondents and 
fix date of hearing. 
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(b) On the date fixed for hearing, the First Appellate 
Authority or Second Appellate Authority, as the case 
may be, shall- 
(i)    hear all the parties to appeal present before him;   

and  
(ii)   peruse or inspect documents, relevant records or 

copies thereof relating to the matter. 
 

(c)  After hearing the parties, perusal or inspection of 
documents and relevant records or copies thereof 
relating to the matter, the Appellate Authority 
concerned shall pass an order in writing and provide the 
copy of order to the parties to appeal free of cost. 
 

(d) The order passed under sub-clause (c) above shall also 
be placed on th State Public Procurement Portal. 
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FORM No. 1 
MEMORANDUM OF APPEAL UNDER THE RAJASTHAN 
TRANSPARENCY IN PUBLIC PROCUREMENT ACT, 2012 
 
Appeal 
No………………………………………….of……………………………………………. 
Before the……………………………………..(First/Second Appellate 
Authority)  
1. Patriculars of appellant : 

   (i) Name of the appellant : 
   (ii) Official address, if any : 
   (iii) Residential Address : 

2. Name and address of the respondent(s) : 
   (i) Name of the respondent(s) : 
   (ii) Official address, if any : 
   (iii) Residential Address : 

3. Number and date of the order appealed against and name 
and    designation of the officer/authority who passed the 
order(enclose copy), or a statement of a decision, action or 
omission of the Procuring Entity in contravention to the 
provisions of the Act by which the appellant is aggrieved : 

4. If the Appellant proposes to be represented by a 
representative, the name and postal address of the 
representative : 

5. Number of affidavits and documents enclosed with the 
appeal : 

6. Ground of appeal : 
……………………………………………………………………. 
(Supported by an affidavit) 

7. Prayer : 
…………………………………………………………………………………….. 

 
Place……………………………………………… 
Date………………………………………………. 
 
 
            Appellant’s Signature 
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   Annexure ‘D’: Additional Conditions of Contract 
1.    Correction of arithmetical errors 

Provided that a Financial Bid is substantially responsive, the 
Procuring Entity will correct arithmetical errors during 
evaluation of Financial Bids on the following basis: 
i. If there is a discrepancy between the unit price and 

the total price that is obtained by multiplying the unit 
price and quantity, the unit price shall prevail and the 
total price shall be corrected, unless in the opinion of 
the Procuring Entity there is an obvious misplacement 
of the decimal point in the unit price, in which case 
the total price as quoted shall govern and the unit 
price shall be corrected; 

ii. If there is an error in a total corresponding to the 
addition or subtraction of subtotals, the subtotals 
shall prevail and the total shall be corrected; and 

iii. If there is a discrepancy between words and figures, 
the amount in words shall prevail, unless the amount 
expressed in words is related to an arithmetic error, in 
which case the amount in figures shall prevail subject 
to (i) and (ii) above. 

If the Bidder that submitted the lowest evaluated Bid does 
not accept the correction of errors, its Bid shall be 
disqualified and    
its Bid Security shall be forfeited  
or its Bid Securing Declaration shall be executed. 
 

2    Procuring Entity’s Right to Vary Quantities 
(i)   At the time of award of contract, the quantity of Goods, 

works or services originally specified in the Bidding 
document may be increased or decreased by a 
specified percentage, but such increase or decrease 
shall not exceed twenty percent, of the quantity 
specified in the Bidding Document. It shall be without 
any change in the unit prices or other terms and 
conditions of the Bid and the conditions of contract. 

(ii) If the Procuring Entity does not procure any subject 
matter of Procurement or procures less than the 
quantity specified in the Bidding Document due to 
change in circumstances, the Bidder shall not be 
entitled for any claim or compensation except 
otherwise provided in the Condition of Contract. 
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(iii)  In case of procurement of Goods or services, 
additional quantity may be procured by placing a 
repeat order on the rates and conditions of the 
original order. However, the additional quantity shall 
not be more than 25% of the value of the Goods of 
the original contract and shall be within one  month 
from the date of expiry of last supply. if the supplier  
fails to do so, the Procuring Entity shall be free to 
arrange for the balance supply by limited Bidding or 
otherwise and the extra cost incurred shall be 
recovered from the Supplier. 

3        Dividing quantities among more than one Bidder at the 
time of award (In case of procurement of Goods) 
         As a general rule all the quantities of the subject 

matter of procurement shall be procured from the 
Bidder, whose Bid is accepted. However, when it is 
considered that the quantity of the subject matter of 
procurement to be procured is very large and it may 
not be in the capacity of the Bidder, whose Bid is 
accepted, to deliver the entire quantity or when it is 
considered that the subject matter of procurement to 
be procured is of critical and vital nature, in such 
cases, the quantity may be divided between the 
Bidder, whose Bid is accepted and the second lowest 
Bidder or even more Bidders in that order, in a fair, 
transparent and equitable manner at the rates of the 
Bidder, whose Bid is accepted. 

 
vU; fu;e ,oa ’krsZa ftudk mYys[k Åij ugha fd;k x;k gS] 

jktLFkku ljdkj ds lkekU; foÙkh; ,oa ys[kk fu;eksa ds izko/kkuksa ds 

vuqlkj gksxhA  

        

                                      dqylfpo   

         

           elfofo] vtesjA 
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?kks"k.kk 

 

  mijksDr leLr ’krsZa eSaus@geus /;kuiwoZd i<+ yh gSa vkSj eq>s@ gesa  

 

Lohdkj gSaA dqyifr] enlfofo] vtesj dk fu.kZ; eq>s@ gesa Lohdkj gksxkA  

 

gekjh QeZ fdlh Hkh laLFkk@cksMZ@jkT; ljdkj@cSad }kjk CySd fyLV ugha dh x;h 

gSA  

         fufonkdkj ds gLrk{kj 

 

          e; lhy 

                                        uke%---------------------------------------------- 

                                        irk%---------------------------------------------- 

                                            --------------------------------------------- 

                                  --------------------------------------------- 
                                        eksckbZy u----------------------------------- 
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egf"kZ n;kuUn ljLorh fo’ofo|ky;] vtesj 

micU/k&?k 

djkj dk izk:i 

 
¼:- 500@& ds ukWu T;wfMf’k;y LVkEi isij ij½ 

  

1-       ;g djkj vkt fnukad----------------------dks ,d vkSj----------------------------¼ftls blesa blds Ik’pkr 

vuqeksfnr iznk;d dgk x;k gS ftldh vfHkO;fDr] esa tgka lUnHkZ ds vuqdwy gks] mlds okfjl] 

mRrjkf/kdkjh] fu"iknd rFkk iz’kkld lfEefyr le>s tk;saxsA½ vkSj nwljh vksj enlfofo vtesj 

ds dqylfpo ¼ftUgsa blesa buds i’pkr fo’ofo|ky; dgk x;k gS½ ftl vfHkO;fDr esa] tgka lUnHkZ 

vuqdwy gks] muds mRrjkf/kdkjh rFkk vfHkgLrkafdr lfEefyr le>s tk;saxs] ds chp lEiUu fd;k 

x;k gSA 

 

2- Pwakfd vuqeksfnr iznk;d enlfofo] vtesj dks muds eq[;ky; ij blds lkFk layXu vuqlwfp esa 

mYysf[kr leLr oLrq,a] blds lkFk layXu lafonk ds i= rFkk lafonk ds izfrcU/kksa esa nh xbZ jhfr 

ds vuqlkj rFkk mDr vuqlwfp ds LrEHk--------------------------esa mYysf[kr njksa ls iznk; djus ds fy, 

fo’ofo|ky; ds lkFk lger gks x;k gSA 

vc ;g ys[k fuEukafdr dk lk{; gS%& 

  enlfofo] vtesj }kjk dqylfpo ds tfj;s blds lkFk layXu vuqlwfp esa mYysf[kr njksa 

ls fd;s tkus okys lank; ds cnys esa vuqeksfnr iznk;d-------------------------------------------¼fcM+j dk uke½ 

layXu vuqlwfp esa mYysf[kr mDr oLrq,a lafonk RkFkk fufonk dh ’krksZa ,oa izfrcU/kksa esa crykbZ xbZ 

jhfr ls ;Fkkor :Ik ls iznk; djsxkA Lohd`r njsa odZ vkMZj tkjh djus ,oa djkj djus dh frfFk 

ls ekpZ] 2017 vFkok lEiw.kZ dk;Z dh lekIrh rd dh vof/k rd oS/k jgsaxh ftls vuqeksfnr 

iznk;d ,oa enlfofo] vtesj dh vkilh lgefr ls vf/kdre 6 ekg ds fy;s c<+k;k tk ldsxkA 

bl vof/k esa dk;kZy; pkgs rks Lohd`r njksa ij vfrfjDr vkns’k ns ldrk gS rFkk QeZ dk;Z djus 

ds fy;s ck/; gksxhA 

  fufonk vkSj lafonk dh ’krsZa tks fufonk lwpuk la[;k---------------------fnukad---------------------- ds 

lkFk layXu Fkh vkSj bl djkj ds lkFk Hkh layXu gSa ,oa fufonk Lohd`fr i= ¼vkiwfrZ vkns’k½ bl 

djkj dk vax le>h tk;saxh vksj bl djkj dks fu"ikfnr djus okys i{k buls ck/; gksaxsA 

 

3- ¼d½   enlfofo] vtesj ,rn~ }kjk ;g djkj djrk gS fd ;fn vuqeksfnr fcM+j mi;qZDr jhfr ls     

mDr ’krksZa rFkk izfrcU/kksa dks ekusxk vkSj mudk ikyu djsxk rks enlfofo] vtesj ds 

dqylfpo ds tfj;s vuqeksfnr iznk;d dks mDr izfrcU/kksa esa mYysf[kr jhfr ls rFkk le; 

ij izR;sd lkeku ds fy;s ns; jde dk lank; djsxh ;k djok;sxhA 

 

 ¼[k½  lank; uhps fn;s x;s vuqlkj fufnZ"V rjhds ls fd;k tk;sxk%& 

 vkns’k esa of.kZr lEiw.kZ mikf/k;ka mikf/k&’kk[kk esa igq¡pkus ds ckn mikf/k&’kk[kk }kjk 

mikf/k;ksa dh larks"kizn izkfIr ,oa tkap ds Ik’pkr lEiw.kZ jkf’k ds 80 izfr’kr dk Hkqxrku 

fd;k tk ldsxk rFkk ’ks"k 20 izfr’kr jkf’k dk Hkqxrku lEiw.kZ dk;Z larks"ktud fufonk ,oa 

lafonk dh ’krksZa ds vuqlkj o fu;r le; ij gksus ,oa mikf/k;ksa dk lEiw.kZ fglkc fcM+j 

}kjk fn;s tkus¼;Fkk ,yksV dh x;ha mikf/k;ka] cuk;h x;ha mikf/k;ka] fujLr dh x;ha 

mikf/k;ksa dk lEiw.kZ ys[kk&tks[kk izLrqr djus ij½ gh fd;k tk ldsxk mlds iwoZ ughaA   

    le; vof/k dk;Z dh izd`fr dh Urgency dks nf̀"Vxr j[krs gq, vko’;drkuqlkj de dh 

tk ldrh gSA 
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4- lEiw.kZ izys[k dkxt esa crk;s x;s LisflfQds’ku ds vuqlkj gh fizaV gksaxsA LisflfQds’ku ds vuqlkj 

fizaV u gksus ij nqckjk fizaV djus gksaxs] ftldk dksbZ vfrfjDr Hkqxrku ns; ugha gksxkA bl gsrq 1 

izfr’kr ls vf/kd [kjkc gqbZ mikf/k;ksa dk O;; fufonkdkj dks O;; djuk gksxk o iSuYVh Hkh dh 

tk;sxhA 

 

5- lEiw.kZ dk;Z iw.kZ gksus ls iwoZ fdlh Hkh izys[k ds vkVZ odZ dh IysV~l ¼;fn dksbZ gS rks½s 

fo’ofo|ky; dh vuqefr ds fcuk u"V ugha dh tk;sxhA vfrfjDr LVs’kujh Niokus ij IysV esfdax 

;k dksbZ vfrfjDr pktZ ns; ugha gksxkA lHkh izys[kksa ds vkVZ odZ ds QkbZuy fizaV izwQ lh -Mh- ,oa 

gkMZ dkWih dj fo’ofo|ky; dks nsus gksaxs ftldk dksbZ vfrfjDr O;; ns; ugha gksxkA  

LVs’kujh dh deh gksus dh fLFkfr esa okafNr la[;k esa iwoZ fu/kkZfjr njksa ij iqu% eqnz.k dj ;Fkk’kh?kz 

vkiwfrZ djuh gksxhA 

 

6- ;fn fcM+j] fcM+ izk:Ik esa fofufnZ"V dkykof/k ds Hkhrj eky dh lqiqnZxh u dj ik;s rks dz; 

vf/kdkjh vius foosdkuqlkj eky dh lqiqnZxh dh vof/k fcM+j ls djkjuqlkj ifjfu/kkZfjr uqdlkuh 

tks ’kkfLr ugha gksxh dh olwyh v/;/khu c<+k ldsxkA ;g olwyh ml lkeku ds ewY; ds izfr’kr 

dh jkf’k ds cjkcj fuEukuqlkj rFkk lEefr esa gqbZ uhps cryk;h x;h nsjh ds fy;s gksxh%&  

 

1- fu/kkZfjr lqiqnZxh dh dkykof/k ds 1@4 rd dh dkykof/k dh nsjh ds fy, 2-5 izfr’krA 

 

2- 1@4 ls vf/kd ijUrq fu/kkZfjr lqiqnZxh dh dkykof/k ds 1@2 rd dh dkykof/k dh nsjh ds 

fy, 5 izfr’krA 

 

3- 1@2 ls vf/kd ijUrq fu/kkZfjr lqiqnZxh dh dkykof/k ds 3@4 rd dh dkykof/k dh nsjh ds 

fy, 7-5 izfr’krA  

 

 

4- 3@4 ls vf/kd ijUrq fu/kkZfjr lqiqnZxh dh dkykof/k ds cjkcj dh dkykof/k ls vuf/kd dh 

dkykof/k dh nsjh ds fy;s 10 izfr’krA  

 

fVIi.kh%& 

1- lIykbZ esa gqbZ nsjh dh dkykof/k dh x.kuk djrs le; ,d fnu dh fHkUu dks ugha fxuk 

tk;sxk] ;fn og 1@2 fnu ls de gSA 

 

2- ifjfu/kkZfjr uqdlkuh dh vf/kdre jkf’k 10 izfr’kr gksxh fdUrq ;fn vkiwfrZ ds foyEc ds 

dkj.k fo’ofo|ky; dh izfr"Bk dks vk?kkr yxrk gS vkSj dk;Z izHkkfor gksrk gS rks ;g dVkSrh 

vkiwfrZ ds ewY; dh 10 izfr’kr ,oa@ vFkok 50]000@&:Ik;s esa ls tks Hkh vf/kd gks dh tk 

ldsxhA ,slh fLFfr esa QeZ dks CySd fyLV Hkh fd;k tk ldsxkA 

 

3- ;fn fcM+j dksbZ ck/kk mRiUu gksus ds dkj.k lafonkRed iznk; iw.kZ djus dk le; c<+kus dh 

vis{kk djs rks og blds fy;s ml izkf/kdkjh dks ftlus iznk; dk vkns’k fn;k gS] ck/kk mRiUu 

gksus ij rqjUr fyf[kr esa vkosnu djsxk ysfdu iznk; iw.kZ djus dh rkjh[k ds Ik’pkr ughaA 

ysfdu iznk; dh vko’;drk dks ns[krs gq, ;g vko’;d ugha gksxk fd iznk;d dks le; 

vof/k c<+kus dh Lohd`fr ns gh nh tk;sxhA 

 

             okLrs--------------------------------- 

 

 

gLrk{kj dqylfpo                            izkf/kd`r vf/kdkjh QeZ 

egf"kZ n;kuUn ljLorh fo’ofo|ky;] 

vtesjA 

   

      1 gLrk{kj lk{kh-----------------------------             1 gLrk{kj lk{kh---------------- 

      2 gLrk{kj lk{kh-----------------------------             2 gLrk{kj lk{kh---------------- 

 



  

 

  
 

 
 

 
  

 
 


